
WRITING A FOLLOW UP EMAIL TO CLIENT ABOUT RESIGNATION

If you're moving to another company and work in a client-facing role, then you're likely to feel some conflict as you move
on. On the one hand, you'll be keen to.

Proofread and double-check before you send. Read on to find out how to nail all three. I am confident that this
change will allow me more autonomy and time to serve you in all of your marketing efforts and goals. To
avoid your manager hearing about your resignation from someone else, make sure you speak to them before
telling any of your colleagues. Since she left in good taste and always delivered excellent service during our
time working together, I had no trouble giving her a recommendation. It has been a pleasure and I hope to
work with you again in the future. Continue Reading. What information and sentiments do you want to
convey? By Alison Doyle Updated August 09, Leaving your job while keeping your clients will require a
great letter and even better timing. For example, quitting your job suddenly and without notice could leave
your employer in a difficult situation. Maybe they are unsure quite how a product works or need some more
information. Tell the clients that you're moving on, but be cautious about giving too much detail â€” less is
more with a leaving letter. If you are unsure what to ask your customers in the survey, here are five example
questions: Are you happy with the service that we have provided? It has been an absolute pleasure to work
with you over the past six years, and I thank you for a great business relationship during my time here at
ACME. While I highly value my time at this company, the next opportunity will be the best option for me
moving forward. But, why? On the one hand, you'll be keen to say goodbye and start the next chapter in your
career. What, if anything, will change regarding doing business with you? Make sure to follow proper business
letter format in your letter. Send the message to yourself first, and consider having an eagle-eyed friend review
it for errors before you send it on to your boss. If there is some reason you cannot speak to your direct
supervisor, you could meet with an HR representative. Be prepared for pushback. Personal Email Email Ethics
Let us look at the things that have to be kept in mind while preparing a perfect email for intimating a
resignation. A few exceptions: if you work remotely on a full-time basis or feel unsafe resigning in person,
email may be your best option. Thank you very much for the opportunities for professional and personal
development that you have provided me during the last five years. The final part of the email should be
focused on talking about your positive experience in the company, in two or three lines.


