
YEAR 3 WRITING A LETTER WORKSHEET

Lesson 1 - purpose of letters and examples Lesson 2 - completing letters which have parts missing, differentiated sheets
Lesson 3 - writing a.

When someone is in the hospital. Remind students to always write their name after the closing. Find out how
to teach writing a friendly letter to third grade students in the article below. They can use the greetings and
closings you have listed on the board. It is placed in the right hand corner about an inch from the top. Writing
them a friendly letter to thank them is the right thing to do. It's easy as 1,2,3! Place it a line or two below the
body and on the right hand side. The Signature Placed below the closing, the writer signs his or her name.
Have students pair up. Tell students that a letter must have a closing, and the feet are the closing of the letter.
Keep it Up! Think of times when a letter would be appropriate. Each students should lay down on his butcher
paper and have his partner trace his body outline onto the sheet. Read about two short letters you have
received to your students. Learn the Format Leave about an inch space or border all the way around the letter
making it easier to read. Next to the head, write "greeting" and explain that a letter begins with a greeting.
Here are some ideas: To thank the room mothers for planning and providing a class party. The closing is like
saying goodbye. Pass out the cards to a few students and have each one place the card in the right position for
a friendly letter. Add the closing, circle it, and write "closing" next to it. Remind students to use closings and
sign their names. Line it up with where the heading begins. Write sentences, and write the word body next to
them. Use the appropriate format and mention some positive things about how the student is doing in school.
The third line is the date. Review what each section means. This information will benefit the person who
receives the letter to respond to the writer if so desired. A letter from you could really cheer them up. Is your
dad, uncle, cousin or neighbor serving in the military far away from home? Inform them they are going to
write their own letters. Practice the Parts If you have a magnetic board or felt board, use file cards to write
each part of a friendly letter. Remind them their drawings do not have to be perfect. The students will choose a
name from the container and write a letter to that person thanking them for the job they do. Independent
working time 20 minutes Give each student a sheet of butcher paper. Move down to the body. It could be
thanking a person for a gift or asking how the person is. It's how we say hello. The month is written out
completely.


