
WRITING A SELECTION CRITERIA STATEMENT

Further information. Your written application. Application form Â· Cover letter Â· Your rÃ©sumÃ© Â· Selection criteria
statement [RTF, KB].

Ask if that person would employ you based on your replies to the key criteria. The key criteria for a job are
usually spelled out in a list of qualities, knowledge and skills needed for the job. Golden rule 7: Substantiate
your claims. Use your network to find out more about the culture. What format should I use for my selection
criteria responses? Use the STAR formula to construct your answer. Do you meet all or most of the selection
criteria requirements? We recommend using the STAR model to help present your examples in a solid
cohesive manner. Job selection criteria, also known as key selection criteria or KSC, is the first document a
selection panel reads to assess your suitability for a job. Public sector job applicants already know the answer!
Note that you should use examples every time â€” regardless of whether the selection criteria statement uses
those words. A recruiter is likely to spend 30 seconds or less scanning your application. As a result of my
actions I convinced 11 businesses to contribute funds which covered all outstanding expenses. Then write a
short statement around 60 to words for each. Where possible, select more recent examples, and use examples
that give you the best opportunity to demonstrate your level of skill. The key to writing a strong response lies
in identifying examples of instances where you have clearly demonstrated the required competency. How long
should my selection criteria responses be? However, you are expected to demonstrate in your written
application resume and covering letter that your capabilities fulfill the requirements of the position, including
the selection criteria. Golden rule 9: Get someone to proofread your responses. As part of this project, I led
successful negotiations with the local council and three schools in the area who agreed to run a series of
weekend family science programs for kids in the area. Golden rule 2: Study the key criteria. Show clearly how
your personal values, knowledge, skills and experience meet the selection criteria. How to address selection
criteria To address selection criteria in a one-page cover letter, see our cover letter tips and template. If you do
not, your application will be considered incomplete and you are very unlikely to get an interview. A fresh set
of eyes is best to ensure that you have answered the questions and used correct spelling and grammar.
Identifies and proposes workable solutions. Think of specific examples where you have used your skills,
abilities, etc. Here's how. I also managed many daily emails and searched for information on the Internet to
answer questions. This is also a question we are asked all the time once we have explained the process to
people. All of that homework will pay off when you go for the interview. Analyses issues from different
perspectives and draws sound inferences from available data. We have a separate article on this topic. In short:
Keep it succinct and brief. Golden rule 4: Match criteria. In my five years as a teacher, strong communication,
negotiation and interpersonal skills have been essential. The simple answer is as long as they ask for. These
might include: details of any relevant training courses you've attended, such as 'Effective Communication at
Work', or 'Introduction to Microsoft Excel' subjects studied as part of award courses, such as bookkeeping,
office practice. Waffle does not cut it. KSC3: Sound communication, interpersonal and negotiating skills,
including well-developed written and oral skills, and the ability to develop and deliver interpretation and
education services. What next? Some roles specify maximum word counts usually per response , others
specify total page limits for the entire response, while some leave it open. Although, more senior executive
roles may need up to a page. A simple one- or two-line answer will rarely be sufficient. If the selection criteria
have been set to evaluate in some considerable detail your fit to the position and you provide excellent career
example-based selection criteria responses demonstrating why you fit the position, what do you think will be
discussed at interview?


