
WRITING A INTERVIEW THANK YOU LETTER

Writing a thank-you letter after a job interview is always a good idea. In fact, some employers think less of interviewees
who fail to follow-up.

Thank you for your time, and I look forward to hearing from you. As we discussed, I have [months or years]
of experience with [technology, tools, or qualification s you have that seemed most important in the
interview]. You should also mention the position you interviewed for. I enjoyed speaking with you, meeting
other members of the staff, and the opportunity to learn more about this position. Avoid reading directly from
your script however. The letter does this as well, but it really should mostly be used in the most formal of
interviews. In your note, you can reference specific moments from your conversation. Consider sending a
Thank You Letter for Internship as soon as your internship ends. Handwritten Handwritten letters have a
certain charm, but in most cases, a thank-you email is the best choice. How to follow up with a gift Pick
something the interviewer will find useful or related to the function of the company If you send something
general a gift basket, candles, etc. After our conversation, I am confident that my skills in business writing and
experience as a copy editor are a great match for this opportunity. Customize them to your own situation. As
you will probably have to write a card by hand, make sure your handwriting is legible and neat. I look forward
to hearing from you soon. Don't make the mistake of sending exactly the same message to everyone who
interviewed you at an employer! I've met so many people with names spelled differently -- Jenifer vs. Which
is best? Lastly, the thank-you note expresses your ongoing interest in the organization and the job opening.
Don't just copy the emailed thank you. Matt Ross, CEO and co-owner of The Slumber Yard , remembers a
candidate who went the extra mile in mentioning personal details from their interview. If you know the person
who is receiving this message, you can be less formal, as in "Dear Mary" vs. Now that you've spoken with
someone at the company, you're likely more aware of what's involved in the position than you were when you
initially applied for the spot. When in doubt, play it safe.


